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Goods .

¢ Hours of Work .
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¢ Annual and Sick Leave

¢ Home Leave

¢ Environmental and Morale Leave

¢ Tour of Duty

¢ 5-Year Overseas Limitation

¢ Return Rights/Return Placement

Working with Japanese Employees

Public Transportation
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¢ College and Adult Education .
¢ Navy Exchange .
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+ Consolidated Package Store .
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Morale, Welfare and Recreation Activities

Bases and Surrounding Areas

¢ Naval Air Facility Atsugi

¢ Naval Support Facility Kamiseya
¢ Naval Air Facility Misawa

¢ Sasebo Naval Base

¢ Yokosuka Naval Base

¢ Okinawa

+ Naval Regional Contracting Office, Singapore

¢ Naval Support Facility, Diego Garcia

¢ Fleet Activities Chinhae, Personnel Support Detachment, Chinhae, U.S. Naval
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Forces Korea, Seoul, Republic of South Korea

WELCOME!

Welcome! Or as they say in Japan, “YOKOSO.” Soon you will be experiencing a
wonderful opportunity to live and work in a foreign country. If this happens to be your
first Navy tour or first overseas tour, rest assured that Japan is truly a delightful and
exciting country in which to be stationed. In addition, Japan will provide many
memorable pages even for the seasoned traveler’'s scrapbook. The Japanese are kind,
polite, and friendly. They are genuinely interested in learning about you and the
American lifestyle. In return, they take great pride in acquainting you with their
fascinating traditions and customs. See http://www.jnto.go.jp/eng/ for additional
information from the Japanese National Tourist Organization.

This Statement of Living and Working Conditions is designed to provide general
information for prospective appropriated fund civilian employees of U.S. Navy
installations in Japan. Specific information on individual bases, i.e.,Yokosuka, Atsugi,
Okinawa, as well as Singapore, Diego Garcia and Korea, is found beginning on page
31. This Statement of Living and Working Conditions does not constitute a part of the
Transportation Agreement. Many subjects covered in this Statement are subject to
change at any time. Readers are therefore encouraged to visit the hyperlinks
referenced throughout this Statement and to verify information of specific concern prior
to accepting a position.

In addition to the Statement of Living and Working Conditions, your sponsor will provide
you with a “Welcome Aboard” packet, containing information about the local area and
the various facilities, services and programs available to members of the Navy
community in your duty location.

Life overseas presents numerous challenges and imposes unique demands upon an
American, but it can be a rich, rewarding and memorable experience once you master
the mechanics of overseas living.

Some other websites which may be useful are:
www.japantimes.co.jp (Japan Times — English newspaper)

WWW.US-japan.org (US/Japan links (Japanese-American Societies)
http://web-jpn.org/kidsweb/index.html  (Kids Web Japan)
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MISSION STATEMENT

The primary mission of the Naval commands in Japan, Korea, Diego Garcia, and
Singapore is to maintain and operate base facilities for logistic servicing of U.S. Naval
Forces, Japan and other units of the operating forces assigned in the Western Pacific.
(http://www.cfay.navy.mil/fayhist.htm)

HRO - Listing of Serviced Activities

Activities marked with an asterisk * typically recruit from locally available U.S.
candidates only. All other activities recruit U.S. citizens from both local and worldwide
sources.

Long Name Acronym

AEGIS Training & Readiness Center, AEGISTRAREDCEN DET Yokosuka
Yokosuka

Afloat Training Group, Western Pacific, COMATGWESTPAC Yokosuka
Yokosuka

Chief Mutual Assistance Office, Honshu CHFMUTASSTOFF Honshu
Commander, Fleet Activities Yokosuka CFAY or COMFLEACT Yokosuka
Construction Contracts OIC SW Pacific, CONSTCONTOICSWP Manila RP
Manila, Philippines

Defense Attache Office, Beijing DAO Beijing CH*

Defense Attache Office, Singapore DAO Singapore SN

Defense Commissary Agency DECA

Defense Supply Advisor, New Delhi, India DSA New Delhi IN*

Fleet & Industrial Supply Center FISC Det Sasebo

Detachment, Sasebo

Fleet & Industrial Supply Center, Yokosuka | FISC Yokosuka

Fleet Activities Sasebo CDRFLTACTS Sasebo
Fleet Activities, Chinhae, Korea COMFLEACT Chinhae KS
Fleet Air Western Pacific, Atsugi FLTAIRWESTNPAC Atsugi
Joint Military Affairs Group, Manila, JMAG Manila RP
Philippines
Joint Support Activity, Bangkok, Thailand JOINTSUPPORTACT Bangkok TH*
Joint US Military Affairs Group, Seoul CJUSMAGK Seoul KS
Joint US Military Affairs Group, Thailand CHJUSMAGTHAI Bangkok TH
Logistics Group Western Pacific, Singapore | COMLOGWESTPAC Singapore SN
Military Sealift Command Far East, COMSCFE Yokohama
Yokohama
Military Sealift Command Office, Diego MSCO Diego Garcia 10
Garcia
Military Sealift Command Office, Singapore | MSCO Singapore SN
Naval Air Facility Atsugi NAF Atsugi
Naval Air Facility, Misawa NAF Misawa
Naval Air Pacific Repair Activity, Atsugi NAVAIRPRA Atsugi
Naval Computer & Telecommunications NAVCOMTEL DET Sasebo
4
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Long Name

Acronym

Detachment Sasebo

Naval Computer & Telecommunications
Station Far East, Yokosuka

NAVCOMTELSTA FE Yokosuka

Naval Computer & Telecommunications
Station, Diego Garcia

NAVCOMTELSTA Diego Garcia IO

Naval Dental Center Far East, Yokosuka

NAVDENCEN FAR EAST Yokosuka

Naval Legal Service Office Pacific,
Yokosuka

NAVLEGSVCOFF PAC Yokosuka

Naval Pacific Meteorology & Oceanography
Facility, Yokosuka

NAVPACMETOCFAC Yokosuka

Naval Regional Contracting Center,
Singapore

NAVREGCONTCEN Singapore SN

Naval Security Group Activity, Misawa

NAVSECGRUACT Misawa

Naval Ship Repair Facility Detachment
Sasebo

NAVSHIPREPFAC DET Sasebo

Naval Ship Repair Facility, Yokosuka

NAVSHIPREPFAC Yokosuka

Naval Support Facility Diego Garcia

NAVSUPPFAC Diego Garcia 10

Office of Defense Cooperation, Canberra,
Australia

OSD Canberra AS*

Officer in Charge of Construction
Detachment, Sasebo

OICC Det Sasebo

Pacific Division Naval Facilities Engineering
Command Detachment Yokosuka

OICC PACNAVFACENGCOM DET
Yokosuka

Pacific Naval Facilities Engineering
Detachment, Diego Garcia

PACDIVNAVFACENG DET DG IO

Patrol Wing One, Kamiseya

PATROLWING1 Kamiseya

Personnel Support Activity Detachment,
Diego Garcia

PSA DET Diego Garcia 10

Personnel Support Activity Detachment,
Atsugi

PSA DET Atsugi

Personnel Support Activity Detachment,
Misawa

PSA DET Misawa

Personnel Support Activity Pacific,
Yokosuka

PERSUPPACT PAC Yokosuka

Personnel Support Detachment, Chinhae

PERSUPPDET Chinhae KS

Public Works Center Detachment, Sasebo

PWC Det Sasebo

Public Works Center Yokosuka

PWC Yokosuka

Ship Support Office, Hong Kong

SHIPSUPPOFF Hong Kong HK*

US Naval Branch Medical Clinic Sasebo

USN BrMedClinic Sasebo

US Naval Dental Clinic Sasebo

USN Dental Clinic Sasebo

US Naval Forces Japan, Yokosuka

COMNAVFORJAPAN Yokosuka

US Naval Forces Korea

COMNAVFORKOREA Seoul KS

US Naval Hospital, Yokosuka

NAVHOSP Yokosuka

Fleet Activities, Okinawa

COMFLEACT Okinawa

Fleet & Industrial Supply Center, Okinawa

FISC YOKOSUKA Okinawa
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Long Name | Acronym

Naval Air Pacific Repair Facility NAVAIRPRA DET Okinawa
Detachment, Okinawa

Naval Calibration Laboratory, Okinawa NAVCALLAB ANNEX Okinawa
Naval Communications Detachment, NAVCOMM DET Okinawa
Okinawa

Naval Construction Battalion Pacific, NAVCONSTBATTPAC Okinawa
Okinawa

US Naval Dental Clinic, Okinawa NAVDENTCLINIC Okinawa

US Naval Hospital, Okinawa NAVHOSP Okinawa

Naval Civilian Investigative Service Regional | NCISRA Okinawa
Agent, Okinawa

Officer in Charge of Construction, Okinawa OICC Okinawa

Personnel Support Activity Detachment, PSADET Okinawa
Okinawa

Yokosuka Public Works Center, Okinawa PWC YOKOSUKA Okinawa Det
Detachment

PRE-TRANSIT INFORMATION

Once you have accepted the position, the servicing Human Resources Office (HRO) in
Japan will advise you of the HRO that will do the processing for your tour in Japan. This
will be either the HRO servicing the activity where you are employed, or, if you are not a
current Federal Civil Service employee, by a designated Department of Defense HRO in
the vicinity where you reside.

The processing HRO will make the necessary arrangements for your travel overseas.
You and your dependents will be furnished information and instructions regarding
passports and visas, physical examinations, dependents’ entry approval, issuance of
travel orders, baggage allowance, shipment of household goods and automobile, and
other pertinent details.

You will be required to travel by air from the port of embarkation, unless there are
medically contra-indicated reasons why you should not do so. Dependents also usually
travel by air.

You should ensure that your processing office keeps the Human Resources Office in
Japan informed of your flight schedule and itinerary, and you should also keep your
sponsor informed.

Be sure to obtain plenty of copies of your orders prior to departure. You will need them
when making arrangements for travel, shipment of your household goods and again
upon arrival in Japan for confirming lodging reservations, etc.

Dependent Entry Approval
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One of the most important aspects of living in Japan is physical and emotional
suitability. Individuals/large families requiring specialized services or consideration of
any kind should carefully contemplate the decision to transfer to Japan, since housing
and services in an overseas environment may be unavailable or limited. Accordingly, if
a family member has a chronic illness or serious emotional problems, it would be
advisable that he/she does not accompany you to Japan, since medical facilities are
limited. Please be aware that personnel with pre-existing medical conditions, i.e.,
asthma, will not receive priority housing in Government quarters.

Passports
It is imperative that you start applying for passports for yourself and authorized family

members as soon as you accept the job offer so as not to delay your move to Japan.
(Selectees are expected to report for duty within 45 days of acceptance of job offer.)
Separate passports are required for each child, and keep in mind that you and your
family members may obtain a no-fee passport. Family members who are not U.S.
citizens may not be issued a no-fee official passport. They must possess a current
passport from their countries of origin and a copy of their sponsor’s official orders. You
will be furnished information and instructions regarding passports and visas, physical
examinations, immunizations, family member entry approval, issuance of travel orders,
baggage allowance, shipment of household goods and automobile, and other pertinent
details by your processing Human Resources Office. If you and/or your family members
already possess tourist passports, you/they may use them for entry into Japan, but must
have copies of orders and military/government identification in order to have those
passports stamped into country under the Status of Forces Agreement (SOFA). Please
link to http://www.fcg.pentagon.mil/fcg/fcg.html, and then to the section on Japan
(Pacific) for information on the requirements for entry of personnel. Information on
application for US passports is at http://travel.state.gov/passport_services.html.

Sponsor
A sponsor is designated for each newly selected employee. The sponsor provides you

with current information on living and working conditions, answers questions, meets you
upon arrival, and otherwise assists you in making the transition from your current
location to your duty station overseas. If, after your selection and notification, you have
not heard from your sponsor, you should inquire through your processing Human
Resources Office or contact your sponsor directly. Your processing Human Resources
Office should have your sponsor’s name, mailing address, email address and telephone
number. If you are a current DoD employee, you may utilize the SITES database online
at http://www.cfay.navy.mil/fscyoko/index.htm for up-to-date information on each
installation.

Pets
Few Japanese landlords allow pets, and few rental properties have yards. We strongly
recommend you leave your pets at your current location until rental quarters that accept
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pets can be located. Kennel space is costly, availability is limited, and spaces for large
dogs are few. Pets are NOT allowed in the Navy Lodge or in high-rise government
quarters. Base housing that permits pets is largely being replaced by high-rises, so
having pets may result in a significantly longer wait for government quarters. Breeding
or commercial raising of animals in government quarters is prohibited. Special import
procedures and in-home quarantine rules apply.

Customs

You and your dependents will be required to go through a customs inspection upon
arrival in Japan. Your baggage will also be checked. If you are arriving at Yokota Air
Base, do not bring plants or agricultural products with you. They will be confiscated, as
there is no agricultural inspector available.
http://www.customs.go.jp/asem/partners_db/db jp passenger.htm

Household Goods

Limited loaner furniture is available for eligible accompanied personnel awaiting
shipment of household goods. Although household goods shipments are not weight-
restricted for Navy installations in Japan, i.e., civilians are entitled to bring as much as
18,000 Ibs. of personal property to Japan, please remember that government, and in
particular private rental housing, may be smaller than that to which you have become
accustomed. Japanese housing (even entire houses) typically averages less than 1300
sq. ft. Therefore, you should carefully consider what furniture and appliances you will
want to ship. Staircases in Japanese houses are usually narrow and steep, and it may
not be possible to carry large furniture items to the second floor. (Please also see page
16.) Household goods that will not be needed in Japan should be placed in non-
temporary storage prior to your departure. Your local Personal Property Office or
processing civilian personnel office will provide you with information concerning non-
temporary storage of household goods. Depending on availability, unaccompanied
personnel may be authorized government household appliances (i.e., refrigerator,
microwave oven, washer/dryer, space heaters, dehumidifier, etc.) for use in off-base
housing. Availability fluctuates, and waiting lists may be quite long. Appliances may be
leased from Japanese commercial companies for use in off-base housing, with a 2-year
lease. Delivery charges are in addition to the monthly charge. Living Quarters
Allowance may be used to pay for the rentals, as long as the appliances are necessary
items, and not convenience items (e.g., television sets, DVD players, etc.), and the
rental contracts are not a separate contract with the same landlord as the off-base
housing unit. In some cases, the Housing Office may be able to negotiate with the
landlord to install the appliances and increase the house rent to cover the costs.
(NOTE: US washers/dryers and refrigerators will not work in Japan because of the
100V/50 cycle electricity; microwave ovens generally will work, however clocks will not
keep correct time.) Please check on the current situation with the Housing Office
(http://housing.cnfj.navy.mil) prior to making a decision to accept a position in Yokosuka
if this is a concern to you.
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Electrical Appliances

Electrical service in the community is 100V, 50 cycle AC. Most U.S. electrical
appliances will work, although at somewhat reduced efficiency, using local power.
American clothes dryers may work here, but the cost of installation is prohibitive
(exceeds the cost of the dryer). Step-up transformers are available in the Navy
Exchange for those appliances that are particularly sensitive to voltage changes.

Clothing
Be sure to bring enough clothes and shoes for the whole family to last until your express

shipment and/or household goods arrive. Also be sure to allow for change of season
and include rainwear if arriving during the spring or fall. The four seasons are distinct
and you will need clothes for the extremes of hot and cold weather.

Yokosuka Climate Graph
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The Navy Exchange carries an assortment of men’s, women’s and children’s clothing
and shoes. However, your size may not always be available in the styles or quality you
prefer. You may also wish to order clothing and other items from mail order catalogs. If
your favorite catalogs do not offer online shopping, you might want to bring those
catalogs and order forms with you.

Privately Owned Vehicles (POV’s)
POV shipments to Japan are permitted, subject to embargo or waiver requirements, but
are not recommended. Effective 1 Apr 96, the assistant Secretary of Defense
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(Management & Policy) has granted limited case-by-case waiver authority to
Commander USFJ for shipment of post-1976 vehicles to mainland Japan only.
Okinawa continues to be under embargo and is not included under this waiver authority.
Certain requirements/restrictions may cause personal and financial hardships
encountered in modifying POVs to meet the strict environmental/emissions standards
imposed by the host nation governments, especially in Japan. Even vehicles
manufactured in Japan and meeting California emissions requirements, reimported to
Japan, must undergo a two-day emissions test, which costs approximately Y192,600
(between $1,700-$2,000 depending upon the conversion rate at the time), and requires
driving the vehicle to the Yokota area where it must remain overnight.

Although earlier-model cars may be shipped, cost of compliance with Japanese
emission control and safety standards would significantly increase should the vehicle fail
the inspection(s). Vehicles that do not pass inspection will not be shipped back to
CONUS at government expense.

Used Japanese cars are readily available, are fairly inexpensive, have the advantage of
right-hand drive, and meet Japanese emission control standards. Also, Japanese
public transportation is excellent, and rental vehicles are available on base for off-base
excursions.

Motorcycles are popular means of transportation in Japan. However, because of the
inherent dangers involved in operating motorcycles, specific licensing requirements
must be met, as well as stringent safety and emission system controls in compliance
with Japanese laws. Purchase of a new or used motorcycle in Japan is a relatively
straightforward transaction with prices comparable to those in the U.S. If you have a
state-approved or U.S. military issued motorcycle license, be sure to bring it with you,
as it may reduce the time spent in qualifying for a license. If you plan to ship a
motorcycle to Japan, it would be advisable to have your sponsor check the vehicle
specifications with the Security Department to ensure that the motorcycle will pass
Japanese standards without excessive and costly modifications. Two-wheeled vehicles
(including motorcycles) may not be driven by SOFA-sponsored persons in Misawa
between 1 December and 30 March.

Firearms

Members assigned to Naval Installations in Japan, Singapore, and Diego Garcia are not
allowed to import any type of handgun, rifle, shotgun, pellet/air/BB guns, spear guns,
prohibited knives (as defined on page 24), or explosives.

Advance of Pay

Civilian employees moving to foreign overseas areas on permanent assignment orders
are authorized a one-time salary advance of up to three months pay. (Reference
Section 2303, Foreign Service Act of 1980 (PL96-46) and Title 5 US Code 5927, (as
implemented by DoS Standardized Regulations, Chapter 850 and Financial
Management Regulations, Volume 8). Advance pay may also be requested when

10
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reassignment occurs between foreign duty stations, when the new duty station is a
foreign area located outside the continental United States, excluding Hawaii, Alaska, the
commonwealth of Puerto Rico, the Canal Zone, and territories and possessions of the
United States. You may request a salary advance no earlier than one month prior to
departure and no later than two months after arrival at the foreign duty station. You
must agree to immediate lump-sum repayment of the outstanding balance if
employment is terminated prior to liquidation of the advance pay amount. The
maximum amount to be advanced will be the employee’s base pay for six pay periods.
Your PCS orders must contain a fund-cite for advance pay.

If requested prior to departing for overseas, the Disbursing Officer servicing the Payroll
Office where your pay records are currently maintained may make the advance
payments. Otherwise, the Disbursing Officer at the new overseas duty station will
authorize payment. The advance will be charged to the gaining activity’s current fiscal
year funds.

The maximum period for repayment of the advance will be 26 pay periods. Deductions
will begin on the first pay period after the advance is made.

Funds

You should have between $5,000 and $7,000 with you, depending upon the size of your
family, to cover living expenses pending receipt of your first paycheck and
reimbursement for travel claim expenses. Employees may also consider requesting an
advance of pay to cover additional expenses, such as those associated with obtaining a
private rental.

Payroll Office

Defense Finance and Accounting System, Charleston is the servicing payroll office for
Navy Civil Service employees assigned to Japan, Diego Garcia, Singapore and Korea.
Customer Service Representatives (CSRs) are located at each duty station.

Pay

Pay periods are biweekly with payday every other week. Wages and other income
derived from U.S. Government employment are not subject to Japanese taxes.
However, you are subject to payroll deduction for U.S. federal income tax and you are
required to file a federal tax return. Quarters and post allowances are not considered
part of the basic wages; consequently, federal tax is not imposed on these allowances.
The filing and payment of state income taxes are the employee’s responsibility. Check
with your home state to determine what your responsibilities are with regard to state
income tax.

Direct Deposit to a financial institution is mandatory.
Locality pay is not authorized overseas. If you are currently receiving locality

pay, this will be discontinued on the date you enter the rolls of the overseas

11
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activity. Locality pay will not be used in setting pay in an overseas area.
Employees considering retirement upon completion of their overseas tour should
carefully weigh the economic benefits of overseas employment vs. the likely
reduction in annuity compared to remaining in the United States.

12
(Revised September 2004)



TOP

STATEMENT OF LIVING AND WORKING CONDITIONS

ARRIVAL IN THE FAR EAST

Your sponsor will coordinate your ground transportation for you. If you are arriving at an
International Airport or Base Terminal between 0800 and 1600, Monday through Friday,
and are unable to get in contact with your sponsor, please call your HRO or liaison
office for assistance:

DSN 243-5725; CML (046)-

Yokosuka 816 -5725
Atsudi DSN 264-3626; CML (0467)-
g 78-2661
Sasebo DSN 252-3661; CML (0956)-
24-6111 ext. 3428 or 3837
Misawa DSN 226-4674; CML 0176-
53-5181
Yokota DSN  225-8034; CML
042-552-2511 Ext: 58034
K DSN  723-5123 (Seoul)
orea
: DSN 421-2568; CML 65-
Singapore

6750-2568

A DSN telephone is available at the DOD Airline counter, (Terminal One, Narita
International Airport, Tokyo), that you can use to call your base. Should you arrive after
working hours, ask the operator to connect you with the Command Duty Officer (CDO).

When arriving at Incheon Airport, Korea, ground transportation by bus is available to
Yongsan Main Post. Bus schedules may be obtained from the USO information desk
inside the airport terminal, or please contact the Military Personnel Facility (MPF)
located in Bldg 936, Yongsan-Garrison, Room 105 at DSN: 723-8389/8583.

When making air travel arrangements from CONUS to Singapore with TMF/SATO,
ensure you are routed on a commercial flight (UA/NW) departing from Los Angeles
(LAX) or San Francisco (SFO) to Changi IAP, Singapore (SIN). Travel should not be
routed utilizing Category B/M AMC flights via Japan/Paya Lebar. Direct flights from the
European theater to Singapore should also be routed via commercial air. Transportation
from the airport to lodging will be arranged by your sponsor.

If your destination is Diego Garcia or Singapore please contact your sponsor for
instructions. Page 32 provides information on connecting transportation for Misawa.

13
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PROCESSING

You are expected to report to the Human Resources Office for processing not later than
the first working day following your arrival. You should hand-carry all processing papers
provided to you. Do not pack this material in your household goods shipment! Be sure
to bring your passport, dependent entry approval, medical records, Notification of
Personnel Action (SF-50), and all the processing papers and information provided to
you by the Human Resources or civilian personnel office that processed you for
assignment to your overseas location.

Those reporting to Yokosuka, Atsugi, Sasebo, Misawa, Yokota, Singapore and Diego
Garcia should check in at the respective HRO/Liaison Office for your activity processing
not later than the first workday following your arrival between 0900H and 1500H.

For those reporting to CNFK Seoul or CNFK Det Pohang, Republic of Korea (ROK),
please check in at the CNFK Liaison Office located on the South end of Yongsan —
Garrison. For those reporting to Military Sealift Command Det Pusan or Chinhae please
check in with the HRO Support Office located at Commander Fleet Activities Chinhae.
All new arrivals must report NLT close of business the next working day after arrival.

TEMPORARY ACCOMMODATIONS AFTER ARRIVAL

When you arrive at your duty station, you will either be billeted in the BOQ, the Navy
Lodge (http://www.navy-lodge.com/), other base lodging, or in a nearby commercial
hotel. Your sponsor will assist you in making reservations for lodging and provide you
with additional information upon request.

There are some quaint western-style hotels and Ryokan (traditional Japanese inns
http://www.ryokan.or.jp/english/index.html) available which are approved for Temporary
Quarters Subsistence Allowance (TQSA) in addition to the Navy Lodge and other
approved government facilities. In most of the large, modern hotels, rooms may be
either western- or Japanese-style. Some hotels allow shoes to be worn inside;
however, many of the small hotels require that shoes be removed and slippers used in
the corridors (if this is the case, slippers will be provided, but usually not in larger sizes).

The Ryokan is the traditional accommodation of Japan and differs widely from those
provided by western-style hotels. One can enjoy a home-like atmosphere at a Ryokan
and receive personalized service that is novel to the most experienced traveler. As a
guest at a Ryokan, you will most likely be assigned to a sitting room with an adjoining
anteroom and a veranda, each section being partitioned off from the others by sliding
paper-paneled fusuma. The floor is made of tatami (woven straw). Ryokan guests are
requested to remove their shoes at the entrance and slippers are provided for walking
along the passages and corridors. However, the slippers are not supposed to be used
inside the rooms on tatami. Beds are prepared on the tatami at bedtime by the maid.

14
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SINGAPORE: TEMPORARY LIVING FACILITIES (TLF’s): These facilities are operated
by the U.S. Air Force. They are located within Sembawang Place. These are two and
three bedroom fully furnished apartments—generally the fourplexes are used as TLF’s.
A multisystem color television is provided, and the kitchens are completely furnished
with a refrigerator/freezer, gas range, microwave/convection oven, pots, pans and table
settings for six. Irons (220 volts) and ironing boards are available in each apartment.
Each apartment complex has a laundry on the second floor.

We recommend that you send an express shipment with linens, kitchenware, toys, etc.
A limited amount of loaner furniture and dish packs are available. You will require these
items if your permanent Housing becomes available before your household goods arrive
or if your stay in TLF is extended due to on-going Ministry of Defense renovations (see
www.sing.af.mil for the latest on this work). The typical wait for permanent Housing is | -
4 months. No pets are allowed in temporary living quarters.

The HRO will provide you specific information on allowances, entitlements and assist
you in submitting the necessary forms for reimbursement. To properly itemize your
travel expenses, you should keep a detailed record of departure and arrival times,
layovers, and cost. Keep all receipts because you will be required to submit a claim for
reimbursement of authorized travel and transportation expenses incurred while in an
official travel status.

In general, personnel with Transportation Agreements will be entitled to receive TQSA
(http://www.state.gov/m/a/als/1727.htm), for the reasonable cost of temporary quarters
incurred by you and your family upon arrival in the overseas area, for a period not in
excess of 90 days. TQSA will be terminated sooner, upon occupancy of permanent
quarters. You are also entitled to TQSA for up to one month immediately preceding
final departure, subsequent to vacating permanent quarters.

TQSA also includes costs for meals, laundry, and dry cleaning for those residing in
temporary quarters. Since the type/amount of the allowances vary depending upon the
location of your assignment, and are subject to change or terminate without prior notice,
you should contact your sponsor or HRO to ascertain details and specific amounts, at
the time of your arrival. Receipts for reimbursement of these costs should be retained.

QUARTERS —- GOVERNMENT, BACHELOR, PRIVATE RENTALS
http://housing.cnfj.navy.mil/

= Government Quarters

GS-12s (GS-7 and above for Sasebo; GS-9 and above for Korea, Misawa, Yokota) and
above are authorized on-base housing in Yokosuka and Atsugi. The current waiting
period is from fourteen to twenty-four months for three-bedroom housing, and nine to
thirteen months for four-bedroom housing. Waiting lists for housing in other areas of
Japan vary. There is a five-year occupancy limit for civilians due to the critical shortage
of Navy Family housing.
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Most employees in Yokota are living in on-base housing. The waiting period for Tower
apartments (2 & 3 bedrooms) is 10-15 days; Garden apartments (2 &3 bedrooms), 1-2
months and Garden apartments (4 bedrooms), 6 months.

Singapore: Housing arrangements were made in a government-to-government
agreement; Sembawang Place (where military personnel are required to live) is located
in the northern part of the island, adjacent to the PSA Sembawang Terminal, a semi-
rural area where the majority of the military personnel work. The homes have been
extensively renovated to near-U.S. standards and are relatively large. For accompanied
personnel, you are entitled to the full JTR weight allowance, therefore your future home
should be able to accommodate everything you wish to bring. You may apply for
housing through your current Housing Office Using DD Form 1746. There are three
types of housing: 1) Bungalows (single units), 2) Duplexes, and 3) Flats (apartments).
Your housing assignment will be established by the Joint Housing Assignment Board
and is based primarily on your rank, and family size and composition. The typical wait
for permanent housing is from one to four months. No pets are allowed in temporary
living quarters.

= Bachelor Quarters

Government quarters will be furnished free of charge to unaccompanied GS-7 and
above employees, with the exception of a one-time fee of fifty dollars for housekeeping
when you vacate the premises. [f bachelor quarters are not available, you may be
authorized a Living Quarters Allowance to live in a private rental. The waiting period for
bachelor quarters may be up to 24 months in some areas, due to the extreme shortage
of billeting facilities for PCS personnel. Please check on current availability with your
sponsor or the servicing Housing Office if you plan to utilize these accommodations.

Bachelor and government quarters in Korea are limited and only Emergency Essential
designated personnel are eligible occupants. Korean housing is plentiful and large
houses or apartments may be obtained.

= Private Rentals/Living Quarters Allowance

The Living Quarters Allowance (LQA) (http://www.state.gov/m/a/als/1728.htm) is
intended to reimburse an employee for substantially all of the cost for the private rental
of residence quarters whenever free government quarters are not provided. Such costs
include rent, plus any costs not included therein for heat, light, fuel, gas, water, and
electricity. Monthly cost of off-base housing can range from $1,500 to $3,500,
depending on the size and quality of the house and distance to the base. Your out-of-
pocket move-in expenses will range from four to five months’ rent to cover security
deposit, first month’s rent, agent’s fee and landlord appreciation fee. Advance pay will
help defray initial move-in costs. Average costs by bedroom are provided below:

IMC = Initial Move-in Cost HUS = Housing Unit Size in square feet
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ONE ‘ TWO ‘ THREE ‘ FOUR ‘ FIVE

| IMC |HUS | IMC | HUS | IMC |HUS | IMC |HUS | IMC | HUS
Atsugi | $3,600 | 790 | $4,554 | 864 | $4,833 | 878 | $6,000 | 964 | $6,800 | 1,200
| D. Garcia | N/A - Private Housing Not Available on Diego Garcia
| Misawa | $1,750 | 459 |$1,812 | 600 |$1,950 | 800 | $2,700 | 1375 | $1,500 | 1539
| Sasebo | $3,300 | 450 | $4,000 | 700 |$5,000 | 1,000 | $5,500 |1,300 | 7,000 | 1,700
| Singapore | N/A | N/A | N/A | N/A | $2,037 [2,700 | $2,500 | 3,000 | $3,000 | 3,500
| Yokosuka | $3,650 | 421 |$5772 | 747 |$6,567 | 997 | $7,206 |1,308 | $7,274 | 1,753
| **Korea [$30,000 | 1260 |$36,000 | 1620 $43,000 | 1800 | $47,000 | 2160 |$53,000 | 2520
800 & ‘

STATION

‘ DUTY ‘
|
|

‘ Yokota ‘$826.24‘ 500 ‘$893.64‘ 600 ‘$994.89‘ 650 ‘$1255.12‘

Above
The Housing Referral Office will assist you in locating suitable off-base housing,
reviewing and approving the lease agreement, and ensuring that the house is inspected
for compliance with sanitary and structural standards. Sanitary conditions on Navy
facilities are comparable to those found in the United States. Sanitary facilities off-base
are also good, but vary depending on the area, as is the case in the United States.

There is a critical shortage of Navy Family Housing in Japan. Both on-base quarters
and off-base private rentals will likely be considerably smaller than your current housing
in the United States. Please be aware that housing in Japan over approximately 1,700
sq. ft. is rare. Individual houses are typically 1,000 to 1,500 sq. ft. Finding a private
rental that meets the needs of a large family will be difficult and extremely expensive.
Therefore, it is recommended that you consult with your sponsor regarding the
availability of larger private rentals. Keep in mind the difficulties involved in locating
larger housing within your Living Quarters Allowance (LQA), and carefully consider the
waiting period for government quarters, when making your decision to transfer to Japan.

** For employees acquiring private rental quarters in the Republic of Korea (ROK), the
Living Quarters Allowance (LQA) allocation is established differently than in Japan. In
the ROK, landlords, or individuals willing to rent their private quarters, will request the
full amount of monthly rent and usually an estimated cost of monthly utilities for the full
term of the signed lease before the move-in date.

POST ALLOWANCE

Post Allowance is a cost-of-living allowance granted to eligible employees officially
stationed at a foreign post where the cost of living, exclusive of housing costs, is
substantially higher than in Washington, D.C. The amount of the allowance is based on
annual salary, number of dependents, and post allowance classification. The post
allowance is included as a part of an employee’s regular paycheck, and is not subject to
Federal taxes. Check with your tax preparer on state tax requirements. The amount of
post allowance received is not a percentage of annual salary but rather “expendable
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income,” meant to assist in defraying living expenses and is not used in retirement
annuity calculations. (http://www.state.gov/m/a/als/1736.htm)

SEPARATE MAINTENANCE ALLOWANCE (SMA)

Separate Maintenance Allowance is intended to assist in offsetting the additional
expense incurred to maintain a separate household. If there is a justifiable reason why
eligible family members cannot accompany or remain at an employee’s newly assigned
overseas post, the employee may be eligible for SMA.
(http://www.state.gov/m/a/als/1739.htm)

EDUCATIONAL TRAVEL

Educational Travel is provided at government expense for qualified dependent students
for the purpose of attending a full-time course for secondary, undergraduate college
education or an accredited post-secondary vocational or technical education.
(http://www.state.gov/m/a/als/1741.htm)

MISCELLANEOUS EXPENSE ALLOWANCE

The Miscellaneous Expense Allowance (MEA) (http://www.dtic.mil/perdiem/jtr/jtr-c9.txt)
is for the purpose of defraying various contingent costs associated with relocation of a
residence in connection with an authorized or approved permanent change of station.
The all